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2.4 He/she is to lead their respective Student Board.

2.5 He/she is to act as the main liaison between the Student Board and

UCSIU-SC.

2.6 He/she is to act as the main liaison between the students and the University

Management of their respective campuses.

2.7 He/she is responsible for the actions of their respective Student Board.

3. Secretary

3.1 He/she is to assist the President in preparing the agenda of meetings.

3.2 He/she is to prepare a special report for any major activities carried out.

3.3 He/she is in charge of all paper work and is the key person in the keeping of

records.

3.4 He/she is to maintain a record of attendance of all UCSIU-SC meetings.

3.5 He/she is to communicate all official information to all Student Council

Representatives.

3.6 He/she is to be responsible for all correspondence of the Council as assigned

by the President.

3.7 He/she is to prepare and distribute the minutes and proceedings of all of the

Council’s meetings.

3.8 He/she is to maintain and preserve all minutes of meetings.

3.9 He/she is to distribute the meeting agenda to all relevant members of the

UCSIU-SC at least 48 hours before each meeting.

3.10 He/she is in charge of the filing system for all documents in UCSIU-SC.
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4. Treasurer

4.1. He/she is to keep records of the flow of the UCSIU-SC’s funds.

4.2. He/she is to prepare semesterly financial reports, which will be reported

directly to the UCSIU-SC.

4.3. He/she is responsible for all funds under the UCSIU-SC.

4.4. He/she is to present a financial report (with all receipts) to SAA at the end of

each semester for audit.

4.5. He/she is to report at each meeting on money matters

4.6. He/she will keep track of the financial standing of all

associations/clubs/societies.

4.7. He/she will analyze and give advice on the event budget of UCSIU-SC.

4.8. He/she will be in charge of all the cash advance forms, purchase requisition

forms (PRF), travelling and expenses claim forms (TEC) for UCSIU-SC

5. Cabinet Members

5.1. Cabinet members will be appointed by the Chief Execuitve Branch of the Student
Council as needed.

5.2. Their function and term of service shall be determined by the President at the

time of appointment.

5.3. The Cabinet members and the Executives shall have no voting power during

the Student Council Representatives meeting.
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ARTICLE
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Student Council Election Rules

Registration:

1. The purpose of the election is to seek qualified candidates to fill the positions of President and

Deputy President.

2. It is a must for a team
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1. A team will be disqualified if any of the following is found to be true:

a) The candidate(s) do not meet the criteria given above.

b) The team (either the candidate for President or Deputy President) violated other

election/campaign rules.

c) The team (either the candidate for President or Deputy President) is found guilty of violating

UCSI University’s rules, which will result in disciplinary action.

d) Either the candidate for President or Deputy President has been removed / blacklisted from

any of the previous Student Council.

Deposit (Refund/ Forfeiture):

1. Every team will receive a full refund after the election.

2. The RM100.00 deposit paid will be forfeited if:

a) The team withdraws from the election after si"msi"m
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